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MuHaHncTepCcTBO 06pa30BaHuA, HAYKH H MoJIoAe:xkHoi noanTukn Kpacnoaapekoro kpas
rocynapcTBeHHoe OrokeTHoe npodeccHoHaisHOe 06pa3oBaTENbHOE YUPEKICHHE
Kpachonapckoro kpas
«KPACHOJAPCKHIM TEXHUYECKHWU KOJLJIEIXK»

IIpuka3s

30.12.2022r. Nel //ﬁ‘;z

r. Kpacunopap
IMpuxkas

06 yrBep:kaenun IlosoxxeHus 0 cjyKeOHbIX KOMAHIHPOBKAX
T'ocyaapcTBeHHOro 0I04KeTHOr0 NPo¢ecCHOHAJIBLHOr0 00pa30BaTeILHOIO
yupexnenuss KpacHogapekoro kpas
«KpacHomapckuii TeXHHYeCKHH KOJIJIETH)
30,12.2022r, Ne

PyxoBonctBysich cT. 166-168 I'paxknanckoro kozaekca P®, I[loctaHoBIeHHEM
[IpaButensctBa P® ot 13 oxtabps 2008 roma Ne749 «O6 ocobeHHOCTSX
HampaBileHuss pabOTHUKOB B CiIyKeOHBle KOMaHIUPOBKM» (C H3MEHEHUSMH H
IOIONHEHUAMH) U APYTHMH HOPMAaTHBHBIMH aKTaMH,

I[TPUKA3BIBAIO:

1. VrBepnuth IlonoxeHwe o Ciy)eOHBIX KOMaHAMPOBKAaX I OCymapcTBEHHOTO
OIO/IKETHOTO PO eCCHOHATBHOT0 00pa3oBaTENEHOTO yUpexaCHUSI
Kpacnonmapckoro kpas «KpacHomapckuil TEXHHYECKUAN KOO

cornacHo [TpHioXeHNIO K HACTOSIIEMY IIPUKA3Y.

2. Ilpuka3 npumensercs, HaduHas ¢ 01.01.2023r.

3. KoHTponb 3a UCTIOMTHEHNEM HACTOSIIEr0 MPHUKa3a OCTaBJIAIO 32 COOOH.

HupexTop Kupunnos Ceprei#t AnexcanapoBud




01, /4/537’

Vr1Bepxaeno npuxasoM Ne ot 30.12.2022r.
[Tpunoxxenue Ne 1

IHOJIOKEHHE

0 c1y:KeOHbIX KOMaHIHPOBKAX
1. OBIIIHME INOJIOKEHU S

1.1. TlonoxeHue O CIyXeOHBIX KOMaHIUpOoBKax (mamee - IlomoxeHwe) sBIAETCA
JIOKAJIbHEIM HOPMATHBHEIM aKTOM [ OCyAapCTBEHHOro OOJDKETHOTO IpO(eCcCHOHAIBHOTO
obpasoBatensHOro yupexknaenus KpacHomapckoro kpas «KpacHomapckuit TEXHHYECKHI
KoJulemKy» (manee — YupexaeHue), paspaboTaHHBIM U IIPUHATHIM B COOTBETCTBHH C TPY/OBEIM
3akoHozaTenscTBOM Poccuiickoit ®enepanuu (cT. cT. 8, 164 - 168 TK P®, Ilocranosnenue
[TpaButensctBa P ot 13.10.2008 Ne 749 "OG ocoOeHHOCTSAX HampaBlICHHS PabOTHHKOB B
ciry>xeOHBIe KOMaHAUPOBKH") ¢ yyeToM Ykasanus banka Poccuu ot 11.03.2014 Ne 3210-Y "O
HOPSKE BEICHHS KAaCCOBBIX OMMEpaIyii IOPHAMYECKHMH JHIAMH H YIPOLICHHOM IIOpSAIKe
BEJICHHUS KAaCCOBBIX OINEpallMii WHAMBUAyaIbHBIMH MpPEIIPUHUMATENIMHA U CyOBEKTaMH MaJloro
IpeANpUHAMATENBCTRA" .

1.2. Tlomo)xeHHe perynupyeT IOpANOK HampaBieHHs paOOTHHKOB B CIyXeOHBIE
KOMaHIUPOBKH, a TAKIKE OTPEIEIACT MOPSANOK H pa3Mephl BO3MEIICHUS PacX0/I0B, CBI3aHHBIX CO
CIIy’KeOHBIMA KOMaHIHPOBKAMH.

1.3. Ins nene#t IlonoxeHUs UCHIONB3YIOTCS CIEAYIOIIHE OCHOBHBIE IIOHATHS:

- ciyxebHasi KOMaHJIUpPOBKa (Iajiee TaKXe - KOMaHAMPOBKA) - TOe3[Kka pabOTHHKA IO
IHCEMEHHOMY TIpHKasy (pacmopsbkeHuio) Paboromarens Ha ONpeOeNeHHBId CpPOK IS
BBINIOJTHEHHS CITy>KeOHOr0 MOpy4YEeHHUs! BHE MECTa IIOCTOSHHOM paboThI;

- MECTO IOCTOSHHOW paboThl (KOMaHIWpYIOIIas OpraHW3alHsi) - MECTO HaXOXKACHHS
O6mectBa (ero 000COONEHHOTO CTPYKTYPHOTO IIOApa3/eIeHHs), yKa3aHHOE€ B TPYIOBOM
JOTrOBOpE KaK MeCTO paboThl pabOTHHUKA,

- pacxojpl, CBS3aHHBIE CO CIyxeOHOM KOMaHIUPOBKOH, - pacXombl Ha Ipoe3], HaeM
)KHJIOTO TIOMELICHHUS, CYTOYHbIE M HMHBIE IIPOM3BEACHHbIE PaOOTHHKOM C pa3peIlieHHs HIIH C
BenoMa PaGoTonarens 3aTpaTsl, OTHOCAIIHECH K CITy)KeOHONU KOMaHIHPOBKE;

- OTYET O pacxojax MOJOTYETHOrO JIMIA - JOKYMEHT 00 M3pacX0J0BaHHBIX paOOTHUKOM B
CBS3H CO CITy»eOHOH KOMaHIUPOBKOH JEHEKHBIX CYMMax.

- JICHEeXHBIM aBaHC - JEHEXHbIe CPeACTBA, KOTOPHIe BHINAIOTCS pabOTHHKY A0 JHS €ro
BBIE3Z]a B CIY)KEOHYIO KOMaHIUPOBKY Ha OIUIATy pPacXoOB, CBA3aHHBIX CO CIyXeOHOI
KOMaH/IMPOBKOM, a TAK)X€ CYMMBI, [IPEJOCTABIIEMbIE €My IPU NPOJUICHHH CPOKa CIIy)KeOHOH
KOMaHIHPOBKH.

1.4. He mpusHaroTcs ciayxeOHOH KOMaHIMPOBKOM CIIy)KeOHBIE II0€3JKH pPabOTHHKOB,
MOCTOSIHHAS paboTa KOTOPBIX COIIACHO YCJIOBHSIM MX TPYJOBOIO JIOTOBOpPA OCYIIECTBIISETCS B
IYTH WJIH HMEeT Pa3be3HOM XapakTep.

1.5. Tlonoxxenue pacnpocTpaHsAeTCs Ha BCEX paOOTHUKOB YUpeKICHHS.

1.6. He nomyckaeTcs HampaBlicHHE B CITy)KeOHYIO KOMaHIHPOBKY CIEIYIONIHX KaTeropHii
paboOTHHKOB Y UpeKICHHUS:



- 6epemennbx xeHmHUH (4. 1 cr. 259 TK P®, a63. 1 m. 14 Ilocranosnenus Ilnenyma
Bepxosaoro Cyna P® ot 28.01.2014 Ne 1);

- paborHukoB B Bo3pacte no 18 ner (ct. 268 TK P®, a63. 1 n. 14 IlocranoBinenus
[Tnenyma BepxoBroro Cyna P® ot 28.01.2014 Ne 1).

1.7. HanpaBnenue B ciyeOHYI0 KOMaHAMPOBKY CIIEIyIOIIUX KaTeropuii pabOTHHKOB
VYupexaeHus JOIyCKaeTCA TOJIBKO MIPH ONPEIETIEHHBIX YCIOBHAX:

- JKCHIMH, UMEIOIUX JCTEH B BO3pacTe A0 TpPeX JIET, - €CIIH MMEETCS HX IHCBMEHHOE
coryacue Ha ciyXeOHYH KOMaHAMPOBKY MJIM Takas ciyxeOHas moe3/ika He 3alpelieHa UM B
COOTBETCTBHH ¢ MEIUIMHCKUAM 3aKIIOYECHHEM, BBIIAHHBIM B YCTAHOBJIEHHOM 3aKOHOM IODSIKE
(4. 2 ct. 259 TK P®). IN'apanTus, npexycMoTperHas B 4. 2 cT. 259 TK P®, npenocrapnsaercs
TAK)Ke MaTepsM U OTIAM, BOCIMTHIBAIONMM Oe3 cynpyra (Cynpyru) AeTedl B BO3pacTe JI0 IATH
JIET, OTIEKyHaM JIeTeH yKa3aHHOIO BO3pacTa, IPYTHM JIHLaM, BOCIIHTHIBAIOIINM JeTeH B BO3pacTe
Jo msatH net 6e3 MmaTtepH, paOOTHHMKaM, MMEIOIIUM JE€TeH-HHBAIHU/OB, IOIEYUTENSIM JeTeii-
HHBAJIHIOB W pabOTHHKAM, OCYNIECTBISIONIMM YXOX 3a OONBHBIMH WICHAMH HX CeMeH B
COOTBETCTBUM C MEAMIIMHCKUM 3akimouyeHueM (4. 2, 3 ct. 259, ct. 264 TK PO, a63. 2 n. 14
[Tocranosnenus [Inenyma Bepxosuoro Cyaa P® ot 28.01.2014 Ne 1);

- pabOTHHKOB-HHBAJIHJOB - €CIM HAampaBlICHHE B CIYyKeOHYI0 KOMaHIUPOBKY He
MPOTHBOPEYHUT HMX HHAMBHAyaIbHOH mporpamme peabmwmmranuu (4. 1 cr. 23 PexpepanbHOro
3akoHa oT 24.11.1995 Ne 181-®3 "O couwanbHO# 3ammure HHBAIMAOB B Poccuiickoi
@enepanun');

- paOOTHHMKOB, 3apETUCTPUPOBAHHBIX B KAa4E€CTBE KAaHAMJATOB B BBHIOOPHBIA OpraH, - €CIH
cay)xeOHas KOMaHIMpPOBKAa He BHINAJAeT Ha IEepHOJ] TNpoBeleHHs BBIOOpoB (m. 2 cT. 41
@enepanpHoro 3akoHa oT 12.06.2002 Ne 67-®@3 "O6 0CHOBHBIX rapaHTUAX H30HpATENBHBIX IpaB
U TIpaBa Ha y4yacTue B pedepenayme rpaxman Poccuiickoit @enepanuu");

- pabOTHHKOB B NEpPHOA JAEHCTBHA YYCHHYECKOrO JIOTOBOpa - €CIH CiayxeOHas
KOMaHHPOBKA HEMIOCPECTBEHHO CBA3aHa ¢ yyeHnuecTBOM (4. 3 ct. 203 TK P®D).

1.8. B nepuox HaxoXXOeHUSA B CIykeOHOM KOMaHAUPOBKE Ha PaOOTHHKA pacIpOCTpaHIETC
pexxuM  paboyero  BpEMEHH, ONpPENENCHHBIH  JIOKAIHHBIMH  aKTaMH  OpraHH3alyH,
HHIUBHAYAJIBEHOTO MIPEIIIPUHUMATENS, B KOTOPYIO (K KOTOPOMY) OH KOMaHJMPOBaH.

1.9. ITonokeHKe BCTYNAET B CUIIY C MOMEHTA €r0 YTBEP)KIECHHS JAUPEKTOPOM U JeHCTBYET
0 ero OTMEHBI NMPHKa30M TUPEKTOpa WM A0 BBeJeHHS HOBOro [lonoxkeHHs o caykeOHBIX
KOMaH/IHPOBKaX.

1.10. Brnecenwe wu3MeHeHHMH B geilcTByromee I[lonoxeHue IPOM3BOAMTCA NPHKA30M
aupekTopa. i3aMeHeHHs BCTYNAaloT B CHITY C MOMEHTA MOANKUCAaHHs COOTBETCTBYIOIETO IIPHKa3a.

2. NIOPSATOK HAIIPABJIEHHSI PABOTHHKOB B CJIYKEBHBIE
KOMAHJUPOBKHA

2.1. B uemsx HampaBneHHs paboTHHKa B CIyXeOHYHO KOMaHIMPOBKY PYKOBOIHTEIH
nozpas/ielleHHs, B KOTOpoM paboTaeT KOMaHAHPYEeMbIH paOOTHHK, IHMIIET HA MMs AUPEKTOpa
VupexaeHus ciyxeOHyIo 3allUCKy, B KOTOPO# YKa3bIBaIOTCS:

- ®.1.0. u nomkHOCTH pabOTHHKA;

- MECTO KOMaHIWpPOBAaHUA (HAUMEHOBaHHE IPHHHUMAIOIIEH CTOPOHBI M HaCEICHHBIH
IyHKT);

- eNb CIIye0HOM KOMaHAUPOBKH (COepIKaHie CITy)XeOHOro opyUYeHHS );

- CPOK CIIyKeOHOHM KOMaH/IHPOBKH.

3aBU3MpOBaHHAS JUPEKTOPOM CIIy)XeOHas 3amucka TOJIEXHUT Iepeiaye B OTHe] KaapoB
IEHTPAIBHOro odHca He IMO3/IHee YeM 3a OJIHY HEJIENIO /10 Hauasa CIy>KeOHOM KOMaHIUPOBKH.

2.2. PaboTHMK oOTHena KanpoB, SBISIONIMHCA B COOTBETCTBHH C JOJDKHOCTHOM
HHCTPYKIIMEH, TPYZAOBBIM JIOTOBOPOM H IPHKA30M Y YpE)KIEHHs OTBETCTBEHHBIM 32 0popMIIeHHE
KaJIpOBBIX JIOKYMEHTOB H BEICHHE JKypHajla YydeTa KOMaHJHPOBOK, IIOCIE IOIyYeHHS
ciry>xe0HOM 3anmucKy, ykazaHHoi B 11. 2.1 TlonoxeHus, [oJDKeH cienaTh CleaAyIoee:




- B Cjydae HaIpaBleHHs B CIy)KeOHYIO KOMAaHIHMPOBKY DabOTHHKA, OTHOCHLIErocs K
KaTeropusM JIMILI, IepedrciieHHEM B a03. 2 m. 1.7 [lonoxenus, yBeIOMHTE €ro O TOM, 4YTO OH
BIIpaBe OTKAa3aThCs OT Cy)XeOHOH KOMaHIMPOBKH, M 3alPOCHTh €r0 MHCBMEHHOE COrJIACHE Ha
HallpaBJIEHUE B CITyKeOHYIO KOMaHIUPOBKY;

- IIOArOTOBUTH MPOEKT NPHKa3a O HalpaBJIeHHH pabOTHHKA B CIyKeOHYIO KOMaHIHPOBKY
nmo ¢opme Ne T-9 (upu HampaBieHHH HECKONBKHX paGoTHHKOB - mo ¢opme Ne T-9a),
yrBepxaenHoit [TocranoBnenueM ['ockomcrara Poccun ot 05.01.2004 Ne 1, u mepenars ero Ha
MOMINHKCH TUPEKTOPY Y UPEKICHHUS;

- 03HaKOMHTh KOMAaHIHPYEMOro pabOTHHKA C MPHKA30M O HAIPaBICHHH B CIYXeOHYIO
koMaHIupoBKY (popma Ne T-9 wnu Ne T-9a), He mo3Hee 4eM 3a 4eThIpe paboduX JAHA 0 Havaa
KOMaH/IMPOBKH;

- 0OpMHUTH MpPUBJICYEHHE KOMAaHIUPYeMOro pabOoTHHKAa K paboTe B BBIXOAHOM HIH
Hepabouwii Mpa3IHUYHBIH [eHb B IOpsjke, npexycMorpeHHoM cT. 113 TK P®, eciu He
BKJIFOUEHHEIN B CPOK CITy>KeOHOH KOMaHAMPOBKH JIE€Hb OTHhE3/[a B KOMaHIMPOBKY (I€Hb IpHE3/Ia
M3 KOMaHIMPOBKH) COBIIAJaeT C BBHIXOJHBIM HIIM HepaOoduM INpa3JHHYHBEIM AHEM. Ecnu IeHb
NpHe3a/IeHb OThe3/la, NMPUXONAIIAICA Ha BBIXOJHOH HIM HepaOO4YMH Ipa3sJHHYHBIA JIECHB,
OKa3bIBaeTCs BKIIOYEHHBIM B CPOK CIy)XeOHOM KOMaHIHPOBKH, OH KOMIIEHCHPYETCS B pasMepe
cpenHero 3apaboTka;

- IIepeJaTh KONHUIO IPHKas3a O HampasleHHH paboTHHKa B KoMaHAHPOBKY (dopma Ne T-9
wi Ne T-9a) B cekperapuaT u B OyXrajiTepHio, He IIO3JHEE, YEM 3a YEThIpe pabovux JHA 110
Hayajia KOMaHMPOBKH;

- BHECTH cBeJieHHS 00 yOBITHH paboTHHKA B CIIy>KeOHYIO KOMaHIUPOBKY B XKYPHaJ ydyeTa
PpabOTHHKOB, BEIOBIBAIONIMX B CIIy>KeOHbIE KOMaH/IHPOBKH U3 KOMaHAUPYIOIIEH OpraHH3alty.

2.3. Ha ocCHOBaHMH KOIHH IIpUKasa O HAIpaBICHHH B CIyXeOHyI0 KOMaHIHPOBKY,
nepelaHHOM PabOTHHUKOM OTJIeNa KaipoB B CeKpeTapHuar, Oyxranrep:

- OpOHHpYET rOCTUHHYHEIE HOMEpA JUIsl IPOXKUBAHHUS KOMaHIUPOBAaHHBIX pAOOTHHKOB;

- 3aKa3bIBaeT OWJIeTHI (3JIEKTPOHHBIE OWIIETHI) AN Mpoe3fga K MECTy KOMAaHIWPOBKHM H
o0paTHO, OpPraHMU3yeT JOCTaBKy 3TUX OWJIETOB B YUPEXIEHHE M BBINACT HX KOMaHIHMPYEMBIM
paboTHHKaM He NO3/[Hee YeM 3a JBa padodmx JHS 10 [HS Hadala KOMaHIUPOBKH.

2.4, Ha oCHOBaHWH TpHKa3a O HANpPABICHUH B CIyxeOHYIO KOMaHIUPOBKY Oyxraitep
COCTaBJISIET IPEBAPUTEIEHYIO CMETY PpacXOZOB, CBA3aHHBIX C KOMaHJHPOBKOH, COCTaBIISET
peleHrHe O KOMAaHIHPOBAaHHM M COIJIACOBHIBA€T €€ C INaBHBIM OyxraintepoMm. Ilocre
COTJIaCOBAHUS CMETa W peIIeHHe O KOMaHIHPOBAHHH IepelaeTcs OUPEKTOpY YUpexIeHHs Ha
YTBEPXKJCHHE.

2.5. Kaccup opraHu3aniy He [T03/JHee, YeM 3a iBa pabodux OHs IO JHA Hayana cIy)KeOHOH
KOMaHJMPOBKHU BBIaeT KOMaHIHPYEMOMY PaOOTHHKY IOJ OTYET IO PacXOJHOMY KacCOBOMY
OpIepy JEHEXHbIe CPeJCTBa (JI€HEKHBIA aBaHC) Ha OCHOBAHWH 3asBJIEHUS JAaHHOTO pabOTHHKAa,
3aBU3HPOBAHHOIO NUPEKTOPOM OpPraHW3allid, W IIPEABAPUTEIEHONA CMETHI B COOTBETCTBHH C
pasn. 7 Ionoxenust. '

ITo 3asBneHHMIO pabOTHHMKA IONMyCKaeTcsd BblIada JEHEKHOIO aBaHCa HE 4YEpe3 Kaccy
OpraHu3alliy, a MyTeM MepedrclieHHs IEHEXHBIX CPeICTB Ha €ro 3apIliaTHYI0 0aHKOBCKYIO
Kapry.

2.6. ITo Bo3BpameHHH U3 CIyKeOHOM KOMaHUPOBKH PabOTHHK B TEUEHHE JeCATH paboumux
IOHeH 1npencraBusier B OyXranTepurd OTYET O pacxofax IIOJOTYETHOTO Jjuma o0
H3PacXO0/I0BaHHBIX B CBS3H ¢ KOMaH/IHPOBKOH CyMMax.

Otyer 0 pacxomax NOAOTYETHOIO JIMLA CHAETcd B OyXTalaTEepHIO C IPHIOKEHHEM
CIIEIYIONIUX TOKYMEHTOB!

- IOKYMEHTA O HaliMe >XUJIOTO TOMEILEeHHS;

- JIOKyMEHTOB Ha IIpoe3]] (B TOM YHCJIE IIOCAJIOYHBIX TaJOHOB), CTPAXOBAaHHE H JPYTHX
IOKYMEHTOB, IOATBEP)KJAIOIIUX IIPOHM3BEICHHBIC PaOOTHHKOM C pa3pelIeHHs WM BeaoMa
paboToaaTenst pacXo/IsI B CBSI3H CO CIIY>KeOHOH KOMaHIHPOBKOH.




2.7. Byxranrep mocie monydeHHs OT pabOTHHKA JOKYMEHTOB, IEPEUHCIICHHBIX B M. 2.6
ITonoxeHus:

- IPOBEpSET OTYET O pacXoiaX INOAOTYETHOTO JIHIA W BCE IPHIOKEHHBIE K HEMY
JOKYMEHTHI,

- IPOBEPEHHBIH OTYET O pacxofaX MOJOTYETHOTO JIMIA IEPEJacT Ha YTBEPKICHHE
OMPEKTOPY HIIH YIOJTHOMOYEHHOMY Ha YTBEPXK/ICHHE OTYEeTa JIHLY.

ITocne yTBepKIeHHS OTY4ETa O pacxojax IIOJOTYETHOrO JHIA OyXrairep MPOH3BOAMT
OKOHYATENBHEINA pacyeT ¢ pabOTHUKOM IO IEHE)KHOMY aBaHCY Ha KOMaHIMPOBOYHEIE PACXOIBL,
MOJIYYEHHOMY IEpEJ OTHE3IOM B KOMaHIUPORBKY.

OcTtaTok HEHCIONBb30BAaHHOTO aBaHca pabOTHHK CHAaeT B KacCy OpPraHU3al{H 10
IPHUXOJHOMY KaccoBoMy opzaepy. Ilepepacxon mo oT4eTy O pacxojax ITOZOTYETHOTO JIHIA
BBIIaeTCs pabOTHHKY II0 pacXoZHOMY KacCOBOMY Opnepy depe3 Kkaccy OO IyTeM
NEPEYHCIIEHUS IEHEKHBIX CPEACTB Ha €T0 3apIIaTHYI0 0aHKOBCKYIO KapTy.

3. CPOK CJIY2KEBHOI KOMAH/IMPOBKH

3.1. Cpox ciyxeOHOH KOMaHIHPOBKH OIIpEeleIseT PYKOBOAWTENb IOJpa3icliCHUs, B
KOTOpPOM paboTaeT KOMaHAUPyeMbIH pabOTHHK, IO COTJIACOBAHHIO C TUPEKTOPOM YUpPEKICHHS.
ITpu sTOM YYMTHIBAaIOTCS 0OBEM, CIOXHOCTH M WHEIE OCOOEHHOCTH CIIyeOHOro IOpydYeHHS,
BO3MOJKHOCTB €r0 BBIIIOJHEHHUS B INpEJesiaX YCTAHOBICHHOH paGOTHHUKY IPOJODKUTEIEHOCTH
pabodero BpeMeHH ¢ y4eToM rpaduka paboTsl TON OpraHA3aliy, KyJa OH KOMaHIAPYeTCs.

3.2. B cpok ciyxeOHOH KOMaHIUPOBKM BXOJAT BpeMS HAaXOXJCHUS B NIyTH (BKIIOUas
BpeMs BBIHYX/JEHHOH 3a/lepXKd B IIyTH) W BpeMs NpeOBIBaHUS B MeCTe KOMaHIHPOBaHHS
(BKkmroyas BBIXOZHBIE M Hepabo4YMe Mpa3gHAYHBIE [HH, [EPHOJ HETPYAOCIOCOOHOCTH
KOMaH/IHPOBAaHHOI'0 PabOTHHKA).

JlHeM BBIE3Z1a B CIIy:KeOHOH KOMaHIMPOBKY CUYMTAeTCd IEHb OTIPABJICHHSA IOE€3]a,
caMojera, aBToOyca HJIM JAPYroro TPaHCIIOPTHOTO CPEACTBAa M3 MECTa IMMOCTOSHHOH paboThI
KOMaHJIMPOBAHHOTO, a THEM IPHE3/1a - JI€Hb NPHOBITHA YKa3aHHOIO TPAHCIIOPTHOIO CPEJICTBA B
MECTO IOCTOSHHOH paboThl KOMaHAHpPOBaHHOTO. [IpH OTHpaBieHHH yKa3aHHOTO TPAHCIIOPTHOTO
cpencTea 10 24 4YacoB BKIIFOYMTENIBHO JHEM OTHE3a B CIIy)KeOHOH KOMaHIUPOBKY (IHEM
NpHe3/ia U3 KOMaHJUPOBKM) CUHTAIOTCA TeKyuque cyTkd, a ¢ 00 wacoB 00 MHHYT ¥ MO3/HEe -
nmocinenyromue cyrkd. Ecim Mecto mnpHOBITHS yKa3aHHOrO TPAHCHOPTHOTO CPENCTBA
PacIoJIOKEHO 3a IpeJeaMyd HAaceIeHHOTO IYHKTa, B KOTOPOM HaxXOOUTCS MECTO IOCTOSHHOM
paboTel KOMaHIHPOBAHHOTO, JEHH OTHE3Na B CIYXKeOHYI0 KOMaHIUPOBKY (I€HbL NpHe3na M3
CITy>XeOHOH KOMaHIMPOBKH) ONPENENISETCS C YYETOM BPEMEHH, HEOOXOAUMOro sl IMPoe3/a 10
JaHHOTO MeCTa.

3.3. Cpox mnpebbiBanus pabOTHHKA B CIIyXKeOHOM KOMAaHIMPOBKE YKAa3hIBAETCS B
ciykeOHOM 3amucKe, MpeaycMOTpeHHOoH 1. 2.1 TlonoxkeHus, a TakXke NpUKa3e O HalpaBIEHUH
paboTHHKA B CiTyke0HYI0 KOMaHAUPOBKY (hopma Ne T-9 mmu Ne T-9a).

3.4, QakTHyecKHH CpPOK NpeObIBaHHS pabOTHHKA B MeCTe CIIy)KeOHOH KOMaHIMPOBKH
OIIpeJIENIIeTCs 110 IIPOE3AHBIM JOKYMEHTaM, KOTOPHIE OH JOJDKEH MPEACTABHTD M0 BO3BPAILEHHH
B Ka4eCTBE NPHIIOKEHHS K OTUETY O clyeOHOM KOMaHAUPOBKE,

Ecnm x MecTy KoMaHAMpOBaHUS U (MIIH) 00paTHO K MECTY paGOTHI OH CJIEOBA HA JIMYHOM
TPaHCIIOpTE (JIETKOBOM aBTOMOOHIIE, MOTOIMKIE), TO (aKTHYECKHH CpOK NpeObIBaHHS B
KOMaHIMPOBKE HEOOXOIMMO yKa3zaTb B CliyxeOHOH 3amucke. Takas 3ammmcKa MpeCTaBiIsSeTCs
pabotHHKOM paGoTomaTem:0 1O TPUOGHITHH W3 KOMAaHJUPOBKH  OJHOBPEMEHHO C
ONpaBJaTebHBIMH JOKYMEHTaMH, [TOATBEP)KIAIONIMMH HCIIONb30BaHHE JHYHOTO TPAHCIOPTA
(ITyTeBBIM JTHCTOM, CUETAMH, KBUTAHIIMSIMH, KACCOBLIMH YEKaMH | JIp.).

3.5. Bompoc o sBKe paGoTHHKA Ha paGoTy B JeHb BbIE3/a B CIIY)KeOHYIO KOMaHIHPOBKY H B
JIEHB TIpHe3/ia U3 Hee pemaeTcs 1o JOrOBOPEHHOCTH ¢ paboToIaTeNeM.



3.6. B Teuenue cpoka cimyxeOHON KOMaHIUPOBKHU (BKIIFOYAs JIE€HBb OThE3/1a, I€Hb IPHe3a U
BpeMs HaxOXIEHHS B IIyTH) 3a paGOTHHKOM COXPaHSIOTCA MecTO paboThl (AOKHOCTB) H
cpenHuit 3apaboTOK 3a BCE THU KOMAHIMPOBKHU 110 rpaduky ero paboTel B YUpeKACHUH.

4. IPOJITIEHUE CPOKA CJIYKEFHON KOMAHJIUPOBKHA

4.1. B ciny4ae mpoM3BOACTBEHHOM HEOOXOOMMOCTH B IEJIAX BBHITOJHEHHS CIyXEOHOro
MOPYYEHHUsSI CPOK CITY)KEOHOM KOMaHIMPOBKH MOXET OBITh MPOJUICH M0 MPHKa3y/paclopsKeHHIO
JUpeKTOpa YUpexKIeHus.

Jist  9TOro pyKOBOJAMTENb CTPYKTYPHOIO HOAPA3[EleHHsA, B KOTOpoM paboTaer
KOMaHIWPOBaHHBIA PabOTHHK, MAIIET HA UM AUPEKTOpa YUPEeKACHUA CIykKeOHYIO 3allUCKy O
He0OX0TUMOCTH MPOIEHHs CPOKa CIIyKeOHO# KOMaHTUPOBKH, YKa3bIBas:

- ®.1.0. 1 JOKHOCTh KOMaHIMPOBaHHOTO pa00OTHHKaA;

- MECTO KOMAaHJWpOBaHHA (HaMMEHOBAaHHE NPHHHUMAIONMICH CTOPOHBEI M HaCENCHHBIH
IYHKT);

- OCHOBaHHE CITy>KeOHOM KOMaHIHPOBKH (PEKBH3HUTHI IIPHKa3a 0 KOMaHIHUPOBKE);

- IPUYHHY IPOIEHHUS CIIy)KeOHOH KOMaHAUPOBKY;

- CPOK, Ha KOTOPBIH HE0OX0IMMO IPOJUIHTE CIIyXKeOHYI0 KOMaHUPOBKY.

3aBH3HpOBaHHAA pPYKOBONHUTENEM YUpeXIEHHA cCHOyxeOHas 3amucKa IIOUIEXKHT
ONEpaTHBHOMU Nepeaue B OTAET KaJpoB IeHTPaIbHOrO oduca.

4.2. PaboTHHUK OTA€Na KaZpoB, KOTOPHIA B COOTBETCTBHH C JOJDKHOCTHOH HMHCTPYKIMEH,
TPYZOBBIM JOTOBOPOM SIBIIIETCS OTBETCTBEHHBIM 32 OGOpPMIICHHE KAJpPOBBIX JOKYMEHTOB, B
LEJAX IPOUIEHHS CITy)KeOHOM KOMaHIMPOBKH JO/DKEH CHENATH CIEIYIOLIEe:

- B CIIy4ae e€Clld KOMaHIUPOBaHHBIH paOOTHHK OTHOCHTCS K OJHOW W3 KaTeropwi JHI,
NEPEYUCIICHHBIX B a03. 2 1. 1.7 IlonoxeHus, 3anpoCuTh €ro Corache Ha IIPOJUICHHE CITyKeOHOH
KOMAaHTUPOBKH;

- HAa OCHOBAaHHHM 3aBH3HPOBAHHON IUPEKTOpa YUpEKICHHSA CIy)KeOHOH 3alHCKH,
yka3aHHOH B 11. 4.1 TlonoxeHus, MOArOTOBUTE MPOEKT IIPHKa3a O MPOJJICHUH CpOKa cIyxeOHOH
KOMaHJMPOBKH H NIepe/laTh €ro Ha NMOANUCH JUPEKTOPY Y UperKICHHS,;

- 03HAKOMHTH C MOJIMCAHHBIM IIPUKA30M BCEX 3aHHTEPECOBAHHBIX JIHII;

- ohopmuTs Y3MeHeHHE peleHns 0 KOMaHJMPOBaHUH PabOTHUKA;

- YBEIOMHUTh KOMaHIUpPOBAaHHOTO pabOTHHKAa O NPOJUIGHHH CpoKa CIyXeOHOH
KOMaHAMPOBKH TEJIErPaMMOH C MOCICAYIONIAM O3HAKOMJIEHHEM IIPH ITOMOINM (haKCHMHIBHON
CBA3H WM IO 3JEKTPOHHOH IOYTe C TEKCTOM IOJITMCAHHOTO IpHKasa O MPOJJICHHH CpPOKa
ciyxe6HOH KOMaHIUPOBKH U IIepejaTh KOIHUIO 3TOr0 MIpHUKas3a B GyxXraiTepHio.

4.3. Eciu npu OpoOIUIEHHH CpoKa CIyXeOHOM KOMaHOWUPOBKH pabOTHHKY MOTpeOyroTCs
JCHEXHBIE CPE/ICTBA JJIA OILIATHI Ipoe3fa (IpH HEBO3MOXKHOCTH OOMEHSTH KYIUICHHBIH paHee
Ouner) u HaliMa (MpoO/UIEeHHs HalMa) XHUJIOrO IOMEIIEHHs, OyXrantep IO/DKEH IEpeBeCTH
pabOTHHKY JEHEXHBIM aBaHC Ha OCHOBAHHM IIpHKa3a O IIPOJUICHHH CPOKa KOMaHIHPOBKH H
3asBJEHUS pabOTHHKAa O HEOOXOJMMOCTH JIEHEXXHOro IepeBoda Ui OIUIATHl YKa3aHHEIX
pacxofioB. 3asBlieHHEe paOOTHHMKA JOJDKHO OBITH COIIACOBAHO C PYKOBOIMUTENIEM OpraHH3alluH
(mo daxcy, snekTpoHHO# moute). Pasmep NeHEXKHOro aBaHCa B STOM CIIydae OIpPENeNieTcs B
COOTBETCTBUH ¢ pa3f. 7 ITonoskenus.

JleHe)KHBIH aBaHC IEPEBONMTCS HA 3apIUIAaTHYX OaHKOBCKYIO KapTy pabOOTHHKA WIIH
IIOYTOBBIM IIEPEBOZOM.

5. OT3bIB PABOTHHMKA U3 CJYKEFHOW KOMAHJIUPOBKH

5.1. B cny4ae mpoH3BOICTBEHHOH HEOOXOIMMOCTH paGOTHHK MOJXET OBITH OTO3BaH H3
CIyKe0HOH KOMaHIUPOBKH IO IPHKA3y/PacOPsDKEHHIO JUPEKTopa Y UpeskaeHus.



JUis 3TOr0 pyKOBOAHWTENb CTPYKTYPHOTO TOApa3leNieHHs, B KOTOPOM paboTaer
KOMaHIUPOBAHHEIH pabOTHHK, NMUIIET HA HMS JUPEKTOpa YUpPEKACHHUS CITyKEOHYIO 3alHCKy O
HeoOX0IMMOCTH OT3bIBa pabOTHUKA U3 CITy:KeOHOM KOMaHAUPOBKH, yKa3bIBad:

- ®.1.0. 1 10JDKHOCTh KOMaHJUPOBAHHOTO pabOTHUKA;

- MECTO KOMaHIUPOBAHUS (HAUMEHOBAHUE NPUHUMAIOWET CIMOPOHbL U HACENeHHbLT NYHKM),

- OCHOBaHHE CITyeOHOH KOMaHIMPOBKH (PEKBU3UTHI IPHKa3a O KOMaHAUPOBKE);

- IPUYHHY OT3bIBA U3 CITyXKeOHON KOMaHIUPOBKH;

- 1aTy, ¢ KOTOpOi HE0OX0AMMO 0TO3BaTh pabOTHUKA U3 CITY)KEOHOH KOMaHIHPOBKH.

3aBU3UpPOBaHHAs PYKOBOIMTENEM  YUYpEXIEHHs CiIyKeOHas 3allHucKa IOMJIEKHUT
OIlepaTUBHOM Iepesiadye B OTAENI KaJpoB HEHTPAITLHOrO opuca.

5.2. PaGoTHHK OTHeNa KaJpoB, KOTOPEI B COOTBETCTBHH C JOKHOCTHOM HHCTPYKIHEH,
TPYJOBEIM JIOTOBOPOM SIBIISIETCS OTBETCTBEHHBIM 3a O(OpMIIEHHE KaJpOBHIX JOKYMEHTOB, B
IEJIIX 0T3bIBa pabOTHHKA U3 CITy)KeOHOH KOMaHIHUPOBKH JIOJDKEH CEIaTh CIEAyIoIIee:

- Ha OCHOBaHHMH 33aBH3HPOBAHHOH PYKOBOAMTENEM YUpPEKICHUS CIyXeOHOH 3alucKH,
ykazagHo# B 1. 5.1 IlonoxeHus, MOATOTOBHUTH INPOEKT IpHKa3a o0 OT3bIBE pabOTHHKA H3
crmyxeOHO# KOMaHIMPOBKY U MIEpEaTh €ro Ha MOAIKCEH JUPEKTOPY Y UpexKICHHUS;

- O3HAKOMHMTb C MOAIIHCAHHBIM IIPHKa30M BCEX 3aMHTEPECOBAHHBIX JIMII;

- opopmuts 3MeHeHHe peleHns 0 KOMaHAUPOBaHUH paboTHHKA,

- YBEJOMHTH KOMaHJMPOBAaHHOTO pabOTHHKA 00 OT3bIBE H3 CIYKeOHOH KOMaHIHPOBKH
TEJNErpaMMOil C MOCIEeIYIOIAM O3HAKOMJIEHHEM IPH MOMOIIM (aKCHMHIBHOH CBA3H HIIH IO
SNIEKTPOHHOH IIOYT€ ¢ TEKCTOM IIOANHCAHHOIO TIpHKaza o0 OT3bBe U3 CiyxeOHOM
KOMaHJHUPOBKH M IepenaTh KOMMIO 3TOro mpHka3a B Oyxranrepuio. [Ipum HeoOxomumocTH
yBEIOMHTH 00 OT3bIBe pabOTHHKA U3 CIIy)KeOHOH KOMaHIHUPOBKH PYKOBOJHUTEINS MPHHAMAIOIIEH
Opranusanuu.

5.3. Eciu npu oT3b1Be U3 Ci1yKe0OHOH KOMaHAMPOBKH PabOTHHKY HOTPeOYIOTCS JeHEXKHbIe
CpelcTBa I OIIaTHl IMpoe3sa (TIpH HEBO3MOXXHOCTH 0OMEHSTh KYIUIEHHBIH paHee OWIET), eMy
JOJKEH OBITH IepeBe/ieH JICHEXKHBIH aBaHC Ha OCHOBAHHH IIpHKa3a 00 OT3bIBE U3 KOMAHIAHPOBKH
H 3asABJIEHHA pabOTHHKA O HEOOXOIMMOCTH JCHEKHOI0 MepeBoja A OILIaThl mpoesaa. Pasmep
JEHEKHOT0 aBaHca ONpe/ieNsieTcsl B COOTBETCTBHH ¢ pa3z. 7 Ilonoskenus.

JIeHeXHbIM aBaHC INEPEBOJUTCA Ha 3apIUIaTHYI0 OaHKOBCKYIO KapTy paOOTHHKAa HIIH
MIOYTOBBIM NIEPEBOJIOM.

6. TAPAHTHUU PABOTHUKY ITPH HAITPABJIEHHUHA
B CJIYKEBHYIO KOMAHIUPOBKY

6.1. Ilpy HanpaBiaeHHH B CIOy)KeOHYI0O KOMaHIMPOBKY pabOOTHHKY IIPEXOCTABIIAIOTCS
rapasTud, npenycMorpeHHble TpynoBsmM komekcoM P® u IlonoskenmeM 00 ocoGeHHOCTSX
HanpaBjieHUs pabOTHHKOB B CIy)KeOHBIE KOMaHIMPOBKH, YTBepXIEeHHBIM IlocTaHOBIEHHEM
ITpaBurensctBa P@® ot 13.10.2008 Ne 749. EMy rapaHTHpYIOTCS COXpaHEHHE MecTa paboThl
(momxHOCTH) M cpeaHero 3apaboTKa, a TaKkKe BO3MEIIEHHE PacX0/0B, CBA3aHHBIX CO CIIy)eOHOH
KOMaHIHPOBKOH. YKa3aHHBIE pacXobl BO3MEIAIOTCA B MOPS/AKE M pa3Mepax, YCTaHOBJICHHBIX
pasn. 7 [onoxenus.

6.2. B cimyuae BpeMEHHOH HETPYIOCHOCOOHOCTH BO BpeMs CIIY>XKeOHONH KOMaHIMPOBKH
pabOTHHKY IIPH NPE/ICTABICHUH UM JIUCTKA BPEMEHHOM HETPYIOCIIOCOOHOCTH:

- BO3MEINAIOTCA PAacXObl [0 HAWMY JXKHIJIOTO NOMEIEHHS (KpOME CIIydaeB HaXOXACHHS
pabOTHHKA Ha CTAIIHOHAPHOM JICUCHHH);

- BBIIUIAYMBAIOTCS CYTOYHBIE 3a BCE BPEMs, MOKa PabOTHHUK IO COCTOSIHHIO 3/I0POBBS HE
HMeJl BO3MOXHOCTH IPHUCTYIMTE K BBIIOJIHEHHIO CIYKeOHOr0 MOPYYEHHS WIM BEPHYTHCH K
MECTY ITOCTOSTHHOT'O XKHTEIbCTBA;

- BBIIUIAYMBAETCS ITOCOOUE 110 BpEMEHHOH HETPYAOCIIOCOOHOCTH.

6.3. Cpenuuii 3apaboTOK pacCYHTHIBAETCS B COOTBETCTBHH co crarheit 139 TK PO, a Taxxke
B coorBercTBUH ¢ [locranoBnenuem IlpaBurensctBa P® ot 24.12.2007 Ne 922 "O6



0COOEHHOCTSAX TOpSIKAa HCUUCICHHS CpefHedl 3apaboTHOH muaTel" NMPUMEHHMTENBHO K JaTe
IpHKa3a O HalpaBIeHUH B CIIYKeOHYIO KOMaHIUPOBKY.

7. PASMEPBI, IIOPATOK 1 CPOK BOSMEIIIEHUSA PABOTHHUKY PACXO0J0B,
CBA3AHHBIX CO CJIYKEBHBIMHA KOMAH/IUPOBKAMU

7.1. Tlpu HampaBIeHHH B CIY)XeOHYI0O KOMaHIUPOBKY (B TOM YHCIE IPH €€ NPOIJICHUH)
paboTHHKY Bo3MeImaroTcs cienyromue pacxons! (ct. 168 TK P®):

- pacXo/Isl Ha TIPOe3;

- pacxoIbl Ha HAeM JKHJIOrO IIOMEIeHHS (KpoMe CilyyaeB HampaBieHHs pabOTHHKA B
OOHOOHEBHYIO  CIy)XeOHYIH0O  KOMaHIMPOBKY, MpPEHOCTAaBICHHUsS  OECIIATHOTO  JKHIIOIO
IIOMEIIEHHS);

- JIOTIOJIHUTENBHBIE DPAaCXOfbl, CBS3aHHbIE C IPOXHBAaHMEM BHE IIOCTOSHHOIO MeECTa
KUTENbCTBA (CyTOYHEIE) (KpoMe ciy4aeB, Korja paOOTHHK HamlpaBlIeH B OIHOJHEBHYIO
cnyxeOHyI0 KOMaHIUPOBKY HJIM HMEET BO3MOXHOCTH €XEJIHEBHO BO3BpAIIAaThCH K MECTY
IOCTOSIHHOTO YKHTEJIBCTBA);

- HHBIE pacxoipl, NpPOHM3BEJCHHBIE pAaOOTHUKOM C pa3pelieHHs HWIA C BeaoMa
paboronmares.

7.2. Bo3amemieHue pacxoAoB, nepeurcieHHbIX B . 7.1 [lomoxeHus, NpoH3BOAMTCA Ha
OCHOBaHHUH IIPe/ICTABJIEHHBIX PAOOTHUKOM B OYXTaJITEpUIO JOKYMEHTOR:

- 0TYETa 0 pacxo/ax IMOJAOTYETHOTO JIAIA;

- IOKYMEHTOB, TIOATBEPXKAAIOIIMNX PacX0/ibl, CBSI3aHHBIE CO CITyXeOHOH KOMaHIUPOBKOM.

7.3. Pacxomel Ha mpoe3n K MeCTy cioyxeOHOH KOMaHIMpOBKHM M 00paTHO K MeECTy
IOCTOSIHHOH paboThI, a TakkKe Ha TNpOe3J M3 OJHOrO HAaCeJIeHHOro IyHKTa B JAPYroi npu
HanpaB/ieHHH pabOTHHKAa B HECKOJIBKO OpPraHHW3allhii, pacloN0KEHHBIX B Pa3HBIX HAaCEIECHHBIX
IYHKTaX, BO3MEIAITCs B S-THEBHBIA CPOK B  pasMepe (DaKTHYECKHX PpacxoloB
KOMaHIMpPOBAHHOTO pa0OTHHMKAa (BKIIOYAs CTPAaxOBBIE IUIATEXHM 1O  00A3aTENEHOMY
CTPaxOBaHHIO MACCaXKUPOB HA TPAHCIIOPTE, PacXo/bl 3a MOJIB30BAHHE B M0€3/1aX IOCTEIBEHBIMH
IPHHAJIEXXHOCTAMH, CEPBHUCHBIE M a3pOAPOMHBIE COOpPHI), MOATBEPMICHHBIX NPOE3THBIMU
JIOKYMEHTaMH, HO HE€ BBIII€ CTOMMOCTH Ipoe3fa (ecM HHOE HE YCTAaHOBJIEHO IIPHKAa30M
JUPEKTOpa Y UpexkICHHA):

- )K€JIe3HOJIOPOKHBIM TPAHCIIOPTOM - B BaroHe MOBBIIIEHHOW KOM(OPTHOCTH, OTHECEHHOM
K BaroHaM 3KOHOMHYECKOr0 Kiacca (KyNEeHHBIH BaroH), ¢ 4eTBHIPEXMECTHBIMH KYI€ KaTE€rOpHH
"K" i B Barone kateropuu "C" ¢ MecTamu JUIS CHICHHS;

- BOJHBIM TPAHCIIOPTOM - B KaloTe V IPYIIIBl MOPCKOTO Cy/IHA PErYJISApHBIX TPAaHCIIOPTHBIX
JIMHUH M TAHUH ¢ KOMIUIEKCHEIM OOCITy)XHBaHHEM MacCcaXHpoB, B KaroTe Il xaTeropum pedHoro
Cy/iHa BCEX JIMHUH COOOIIEHHUS;

- BO3/IYIIIHBIM TPAHCIIOPTOM - B CaJIOHE SKOHOMHYECKOT0 Kjacca;

- aBTOMOOMJIBHBIM TPAHCIIOPTOM - B TPAHCIIOPTE 0OIIEro MOIb30BAHHUA.

KomannuporanHOMy pabOTHHKY OIUIaYMBAIOTCS PacXOIbl Ha TAKCH B TOM CIIydae, eCiH
HEOOXOJMMOCTh TaKOro IIpOe3ia CBs3aHa €O CIy)XeOHOH KoMaHIMpOBKOH. Bo3memenue
IPOHU3BOJUTCA B pasMepe GaKkTHIECKUX pacXo/IOB.

KomanuposanHoMy paGOTHHKY Taioke OIUIAYMBAIOTCA PAacXObl Ha IPOE3J TPAHCIOPTOM
obmero nons30BaHus (B TOM YHCJIE TaKCH) K CTAHIMH (BOK3aly), MPUCTAHH, a3POIOPTY, €CITH
OHH HaxOJATCs 3a 4YEPTOH HACENCHHOIO IyHKTa. Bo3MeleHHe IPOM3BOAMTCA B CyMMeE
(aKTU9EeCKUX PacXOIO0B.

Pacxompl Ha mpoe3[ He BO3MEIIAIOTCH paOOTHHKY, €CIIH OHH OBUIM IIPOHU3BEICHBI
OyxrajJtepoM IpHU MOKYIKe MPOe3THBIX JOKYMEHTOB B COOTBETCTBHH ¢ 11. 2.3 ITonoxkeHus.

7.4. B HCKIIOYMTENBHBIX ClIydasx (HampuMmep, IIpH OTCYTCTBHM OHMJICTOB I Ipoesna
TPaHCIIOPTOM H HEOOXOJHMOCTH CpOYHOTO BEI€3/la B CIYXeOHYIO KOMaHIMPOBKY HIIH
BO3BpAIICHUS U3 HEE) IO COTTIACOBAHMIO C JTUPEKTOPOM YUpEeXKIeHHSI MOTYT OBITh IIPHOOPETEHBI
npoe3Hble OuIeTh! OojIee BBICOKOM KaTerOpHHU, YeM 3TO YCTAHOBJIEHO B II. 7.3 [TomoxeHus.




>

7.5. OcHOBaHHKEM JIJIs1 BO3MEILEHHSI pacX0/10B Ha IIPOe3 SABIAIOTCS IIPOC3AHBIC NOKYMEHTEI
(GuyeT, MapmIpyT/KBUTAHIMS 3JIEKTPOHHOTO aBHAaOMIIETa, KOHTPOJIBHBIM KYIIOH 3JIEKTPOHHOIO
%/ Ounera, NOCAJOYHBIA TAJIOH MM CIPaBKa AaBHANEPEBO3YHKA), a TaKKe JOKYMEHTBI,
IIOTBEPXKIAFOIINE OIUIATy (KBUTAHIIUH, KACCOBBIE YEKH, YEKM IIIATEXKHOTO TEPMHUHANA, CIHUIIBL,
IOATBEPIKACHHE KPEJUTHOM opranusanuu (TZe paGOTHHKY OTKPHIT OaHKOBCKHH CYeT) O
IPOBEJCHUH OIEpPAllMd II0 OIUIaTe 3JIEKTPOHHOrO OWiera, TPaHCIOPTHBIX KapT U T.JO. C
HCTIOJIb30BaHHEM OAHKOBCKOM KapTEhl).

B cnyuae yrepu paOOTHHKOM MpOE3THOr0 MOKYMEHTa pacxXolsl BO3MEMIAIOTCS Ha
OCHOBAHMH BBIIAHHOM IIEPEBO3UMKOM CIIPaBKH, OATBEpIKAaromeil dakt mpoesga paboTHHKA B
MECTO KOMAaHIMUpOBaHus. IlOMyduTh y NEepeBO3YHKAa TaKyl0 CIpaBKy pabOTHHK MIOJDKEH
CaMOCTOSTEIBHO.

Ecnu apmaGmiieT BBIIMCAH Ha WHOCTPAHHOM S3BIKE, IS NOATBEPKACHHS pPacxoloB Ha
poe3/l HeoOXOIMMO IIEPEBECTH HA DPYCCKUil S3BIK CIeRylomme pekBu3uThl Omnera: @.H.O.
maccakupa, HampaBjieHHe, HOMep peiica, maTy BBUIETa, CTOMMOCThb Ouiera. IlepeBon He
TpeOyeTcs, eclii areHTCTBO IO MPOJAXKe aBUAIepEBO30K BBIJAJIO CIPaBKy Ha PYCCKOM A3BIKE, B
KOTOPO#t coziepiKaTcs 3T CBEICHHS.

ITepeBOIUTE Ha PYCCKUIA S3BIK 3JIEKTPOHHBIM aBuabuieT He TpeGyeTcs.

7.6. IIpu oTcyTcTBHH Y paboTHHKA JOKYMEHTOB, IIOATBEPIKJAIOIIHUX PaCcX0/Ibl HA MPOE3J 10
MecTa Ha3HA4YeHHs M 0OpaTHO, €CJIM YKa3aHHbIE PacXobl MPOU3BOAMINCE PAOOTHHKOM JIHYHO,
PacxoIbl BO3MENIAIOTCS B pa3Mepe CTOMMOCTH TIpoe3/ia 10 MecTa KOMaHAHPOBKH H 00paTHO:

- JXKEeJIE3HOIOPOKHBIM TPAHCIIOPTOM - B KYIICHHOM BaroHe I10€3/1a;

- BOJIHBIM TPAHCIIOPTOM - B KaroTe X rPYyIIbl MOPCKOTO CYAHA PEryJIAPHBIX TPAHCIIOPTHBIX
JHMHUHA ¥ JTMHAA ¢ KOMIUIEKCHBIM O0OCIY)XMBaHHEM Tacca)kupoB, B KatoTe Il kareropuu pedHoro
CyZIHa BCEX JIMHUN COOOIIECHNUS;

- BO3YIIHBIM TPAaHCIIOPTOM - B CAJIOHE 3KOHOMHYECKOI0 KIacca;

- aBTOMOOHMJIBHBIM TPAHCIIOPTOM - B aBToOyce 001ero THa.

7.7. Pacxonsl, cBs3aHHBIE C OpOHHPOBAaHHEM H HaWMOM KMJIOIO ITOMEIICHHS, BKIIFOYAL
OIUIATY JOIOJHHUTENBHBIX YCIYT, OKa3plBa€MBIX B TOCTHHHIAX (KpOME pacXoJoB Ha
oOcmyxuBanue B Oapax ¥ pecropaHax, 00CIyXMBaHHE B HOMEDE, IIOJIb30BAHHE PEKPEAIIHOHHO-
037I0POBHTEIBHBIME 00BEKTaMH), TIPH YCIIOBHH, YTO OHH HE BBIIEIIEHBI OTAEIEHO, BO3MEIIAIOTCS
B pasMepe (haKTHYECKHX pacXxoi0B KOMaHAMPOBAaHHOTO pabOTHHKA.

JlaHHbIE pacxoIbl HE BO3MEIAIOTCA PaOOTHHKY B CIENYIOIIUX CIydasx:

- eCJI OHH OBUTH ITPOU3BENIEHBI OyXranTepoM NpH OPOHHPOBAaHUH TOCTHHHYHOIO HOMEpa B
COOTBeTCTBHH c II. 2.3 ITonokenus;

- €CJIH 110 YCIIOBHSAM TPAHCIOPTHOTO COOGIIEHHS W XapaKTepa BEIIOIHAEMOrO CIIyKeOHOro
NMopydYeHHs pabOTHHK B IEPUOJ KOMAaHAMPOBKH €KEIHEBHO BO3BpalllaeTcs B MECTO
IOCTOSTHHOTO IIPOKHBaHHMS;

- €CJIM XHJIO€ TOMEIIEHHE IPEeNoCcTaBIAeTCs OecmIaTHo.

BpoHupys TOCTHHHYHBI HOMEpP CaMOCTOATENBHO, pabOTHMK BIpaBe BBIOpAaTb H3
IpeIaraéMbIX YCJIIOBHHN NPOKUBAHUA OJHOKOMHATHBIH (OJJHOMECTHBIN) HOMED.

OcHoBanHeM JIsi BO3MEIIEHUS pacXo0B 0 OPOHUPOBAHHIO M HaliMy JKHIJIOTO IOMELIEHHS
ABIAIOTCS CUETa, KBUTAHLWHU, KACCOBBIE YEKH, aKTHl, YEKH ILIATEKHOIO TEPMHHAJA, JAOTOBOD
apeH/IbI )KUJIOTr0 TIOMEIEeHHUS.

7.8. CyrouHble (IOIOJHHUTENIBHBIE PACXOAbl, CBA3aHHBIE C IPOXKMBAHHEM BHE MeCTa
TIOCTOSIHHOTO JKHTENIbCTBA) BO3MENIAlOTCs paboTHHKaM 3a KaXIbli [JeHb HaXOXKACHHSA B
ciyxe0HO# KOMaHIUPOBKE, BKIIFOYAs BBIXOAHBIE H HepaOouue Npa3JHUYHbIE JHH, B CIEAYIOIIHX
pa3Mepax:

- 300 py®. - mpu HaIpaBJIeHHUH B CIIYXeOHYIO KOMaHIUPOBKY 10 TeppuTopuu PD;

- 2500 py0. - npu HanpaBICHUH B CIYXKEOHYIO KOMaHIHPOBKY 3a IpPEeisl TEPPHTOPHH
Pd.



‘

CyrouHble HE BBIIIAYMBAIOTCHA, €CIM [0 YCJOBHSM TpPAHCHOPTHOTO COOOIICHHSA H
XapakTepa BBIIOJNHAEMOrO CIIyKeOHOTO NOpydYeHHs pPAaOOTHHK B IIEPHOJ KOMAaHIMPOBKH
©)KeTHeBHO BO3BPAIIAETCS B MECTO [TOCTOSIHHOTO ITPOXKHUBAHUSL.

Bonpoc o0 1enecooOpa3HOCTH €XEJHEBHOTO BO3BpallleHHsA pabOTHMKa H3 MecTa
KOMaH/IUPOBAHHUS K MECTY MOCTOSSHHOTO KHTEJHCTBA B KAXIOM KOHKPETHOM CIIydae pelIaeTcs
PYKOBOJUTENEM OpraHU3alHd € YYETOM JAAIBHOCTH PAacCTOSHHS, YCIOBHH TpPaHCIOPTHOTO
coo0ImeHns, XapakTepa BHIIOHAEMOr0 3a/IaHus, a TAK:Ke HEOOXOAMMOCTH CO3JaHUsA PaOOTHUKY
YCIIOBHM 1) OTABIXA.

7.9. MHBIE pacXopl, NOJIEKAIIUE BO3MELICHHIO.

Pacxompl Ha omnaty TenedhOHHOH W COTOBOH CBA3H B CHYXKEOHBIX LEIAX, YCIyr IIO
KCEPOKONIMPOBAHUIO M CKaHWPOBAaHHWIO JOKYMEHTOB, YCIYI IOYTOBOHM CBA3M BO3MEIIAIOTCS B
pasMepe (paKTHYECKHX pacxoJ0B KOMaHAUPOBAHHOIO pabOTHHUKA.

OcHoBaHWeM [N BO3MEUIEHHUS YKa3aHHBIX PACXOAOB SBIIAIOTCS ILIATEXKHBIE JOKYMEHTBI
(xaccoBble YeKH, KBUTAHIMH), J€TATH3ALHS cYeTa yCIyT Tele()OHHOH U COTOBOM CBS3H.

Huple pacxoapl B CBS3U €O CIIy)XeOHO# KOMaHIUPOBKOHM, HE yKa3aHHBIE B HACTOSIIEM
IIyHKTE, BO3MEIIAIOTCA pabOTHHKY, €CIH OHH OBUIH IPOHM3BE/CHBI C BEIOMAa HJIH pa3pelleHHs
paboronmarens, TpH TNpeACTAaBICHHH pabOTHUKOM  JOKYMEHTOB,  TIOATBEPXKIAFOLIUX
OCYILIECTBIIEHHE STUX PacX0JI0B.

7.10. OcTaToK ACHEXHBIX CPEACTB OT JEHEKHOTO aBaHCa CBBIIIE CYMMBI, HCIIOJIB30BAaHHOH
COTJIaCHO OTYETY O pacxojax IOAOTYETHOIO JIMIA, ITOMJIEKHT BO3BpAILEHHIO PaOOTHHUKOM B
Kaccy B TOH BalloTe, B KOTOpO¥ OBLT BBIJaH JCHEKHBIH aBaHC, HE MO3AHEE TpeX pabodux mHeH
IOCNIe YTBEpXKIEHHS OTYeTa, HO He mno3gHee 10 paboumx OHEH IOCIe BO3BpAIIEHHsS M3
cIye0HOH KOMaHTUPOBKH.

7.11. B cnygyae HeBO3BpalleHHS pabOTHHKOM OCTaTKa CPEICTB OT OEHEKHOIO aBaHCa B
CpoK, onpeneneHHsli B 1. 7.10 [Tomoxxenus, pabotonarens Ha ocHoBaHuH a63. 3 4. 2 cT. 137 TK
P® BnpaBe yzepxats u3 3apaboTHON InaTel pabOTHHKA AAaHHYIO CYMMY C YYETOM IIPEIEIIbHOH
CYMMBEI yJIepXKaHHs, yCTaHOBJIEHHOH cT. 138 TK P®.

7.12. Brijaua paOOTHHKY AEHEXKHBIX CpPEICTB IMOJ OTYET B CBA3H C HAIPABICHHEM B
OYEPEIHYIO CIYKEOHYI0 KOMaHIUPOBKY IIPOM3BOJUTCS UCKIIOYATEIHHO NPH YCIOBHH IIOJHOIO
oT4eTa 3Toro pabOTHHKA IO paHee BBIIAHHOMY €My JACHEKHOMY aBaHCY.
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