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Cepreit
[eicteutenex: ¢ 05.04.2023 fo 28.06.2024

MunncTepeTBo 00pazoBaHusi, HAYKH H MoJioaexkHol noauTukn Kpacnogapckoro kpas
rocynapcTBeHHOe OoKeTHOe NMpodhecCHOHAIEHOE 00pa3oBaTeIbHOE YUPEKAEHHE
KpacHomapckoro kpas
«KPACHOJAPCKHI TEXHUYECKUI KOJLTE X

IIpuxa3s

06 yrBep:xxaennu [losoxenns o Gyxrajrepun
I'ocypapcrBenHoOro 6101:xeTHOro npogecCHOHAJIBHOr0 00pa3oBaTeILHOIO
yupexaenus KpacHonapckoro kpast
«KpacHogapckuii TEXHHYECKHH KOJLIEIHND

30.12.2022r. N‘-’Qﬁ///fﬂ?

B 1e/sX ycTaHOBIEHHUS OPSAKA BeIeHHUs OYXTalITepcKoro ydeTa
IIPUKA3bIBAIO:

1. YrBepauts Ilonoxxenue o Gyxranrepun ['ocyapcTBeHHOT0O OIOKETHOTO
npodeccuoHanbHOTO 00pa3oBaTeNBHOrO yupexneHus KpacHomapckoro Kpas
«KpacHogapcKkuil TEXHUYECKUA KOJLIISK»
cornacHo [IpunosxeHuro, K HaCTOSIIEMY ITPHKA3Y.

2. Ilpuxa3 npumensiercs, HaunHas ¢ 01.01.2023r.

3. KoHTponp 3a HCNOJHEHHWEM HACTOSILEro IpHKa3a BO3JIOXKHUTh Ha TIJIABHOT'O
Oyxranrepa.

JupekTop Kupumnos Cepreii AnekcaHIpoBUY




IIpunoskenue K npukasy

ot 30.12.2022 Ne 04,11 ] 588
«O0 yrBepxkaennu [onoxkenus
o Oyxrajirepun

I'BITOY KK KTK

MMOJIOKEHUE
0 Oyxrajarepun I'ocyaapcTBeHHOTO GHOIKeTHOrO NPO(ECCHOHATBLHOTO
o0pa3oBaTe/LHOTO yupe:xaenusi Kpacnogapekoro kpas
«KpacHogapckuii TEXHHYECKHH KOJLTeIH»

1. O01Me monoKeHus

1.1.  Bbyxranrepus  sBIseTCs  CaMOCTOSITENIBHBIM  CTPYKTYPHBIM
MoApa3AeIeHUeM Y UpesKIeHHs.

1.2. byxrantepus co3gaeTcst ¥ JTUKBUIAMPYETCS MPUKA30M PYKOBOIUTENS
YupexaeHus.

1.3. Byxrantepuio BO3INaBiseT [IABHBIA Oyxranrep, Ha3HayaeMbli Ha
JOJIKHOCTD IPUKA30M PYKOBOAMUTEINS Y UPerKICHHUS.

1.4, CoTpynHMKHM OyXrajaTepu Ha3HA4YalOTCS M OCBOOOMKIAIOTCH OT
3aHMMaeMOM  NO/DKHOCTH  IIPUKAa30M  PYKOBOAMTENs  YUpekKJIeHHs 110
IIPEICTABIEHUIO ITIaBHOr0 OyXranrepa.

1.5. I'naBHbIi OyXranTep Ha3Ha4YaeTCs U OCBOOOMKIAeTCS OT 3aHUMAEMOM
JOJIKHOCTH IIPUKA30M PYKOBOAUTENS Y UPEKIeHHS.

1.6. B cBoeii nesTenbHOCTH OyXTanTepHst pPyKOBOACTBYETCS JIEHCTBYIOLIMM
3aKOHOZATENbCTBOM Poccuu, HOpMaTHBHO-TIPABOBBIMH aKTaMH W METOIMYECKUMH
MaTepualaMM [0  BOIpPOcaM  OyXTalnTepcKoro  yd4eTa, OpraHu3aldOHHO-
pacnopsIUTENIbHBIMA  JTOKYMEHTAMM CBOEr0  YUPEXIEHUS U HACTOSIIHM
MOJIOKEHUEM.

2. CTpykTrypa

2.1. CTpyKTypy M IITaTHYIO YHCJIEHHOCTh OyXTaJlTEPUH YTBEPIKIAeT
PYKOBOAMTE/L YUPEKAEHHUs 110 NPEACTABICHHUIO TIABHOTO OyXTraiTepa.

2.2. Pacnipesienenue o0s3aHHOCTEN MEXAY COTPYJIHUKAMH OyXrajrepuu
MPOU3BOAUTCS INIaBHBIM OyXralTepoM.

3. 3agauu

3.1. OcyuecTBaeHHe BHYTPEHHEro KOHTPOJISI COBeplIaeMbiXx (hakToB
XO03SIMCTBEHHOM JKU3HU B IIpeJiesiaX KOMIETEHIIMH COTPYTHHKOB OyXralTepHH.

3.2. ®opmHpoOBaHKE TOJHOH ¥ JOCTOBEPHOM HH(OPMALIUH O IEATELHOCTH
YUPeXKACHUS W €ro MMYIIECTBEHHOM IIOJIOKEHHH, HEOOXOMUMOW BHYTPEHHUM
MOJB30BATENAM OyXraaTepckoil ((hMHAHCOBOW) OTYETHOCTH — PYKOBOIMTEISM,
YYpPEAMTENAM, @ Tak)Ke BHELIHWM [O0JIb30BaTeNIsIM — JPYTUM [10JIb30BaATE/AM
Oyxranrepckoi ((pMHAHCOBOH) OTYETHOCTH.

3.3. Obecneyenne uHdopmanuei, HeOOXOIUMON BHYTPEHHUM M BHEILIHUM
OJIb30BATENAM OyXralnTepcKod OTYEeTHOCTH Ui KOHTPOIs 3a COOIIOJEHHEM




3aKoHoJaTeabcTBA Poccuiickoit @enepanuu 0pH  OCYIIECTBIEHHH CIHEIOK,
COOBITHH, onepalui, CBSI3AHHBIX C  AEATENILHOCTBIO  YUPEKIEHUs, MX
11eJ1eCO000Pa3HOCTBIO, HAUMYHEM W [BMXKEHMEM HWMYILIECTBA M 00S3aTelIbCTB,
UCITOTb30BAHUEM MAaTEPHalbHBIX, TPYIOBBIX U (DMHAHCOBBIX pPECYPCOB B
COOTBETCTBUM C YTBEPXK/JIEHHBIMH HOPMaMH, HOpPMaTWBaMH H (UHAHCOBBIM
[JIAHOM XO3SIMCTBEHHOM AESITebHOCTH.

3.4. IlpenorspallleHHe OTPHUIATENBHBIX PE3YILTATOB  JESATEILHOCTH
YupexeHus W BbISBIECHHE BHYTPUXO3AMCTBEHHBIX PE3ePBOB 00ECIEUeHMs] ero
(HMHAHCOBOW YCTOHYUBOCTH.

4. OyHKIUH

4.1. @opMHpOBaHME yY4YETHOM IOJHTHKM B  COOTBETCTBHUH C
3aKOHOIATEILCTBOM O OYXrajJTepCcKoOM YueTe W HalOroOOJIOMKEHUH HMCXOUs W3
CTPYKTYpbl M 0OcOOeHHOCTeHl JesTeNnbHOCTH YupeIeHus, HeoOXOIUMOCTH
obecrieyeHust ero (PUHAHCOBOH YCTONYHMBOCTH.

4.2. Pabora no moAroToBKe W TPHUHATHIO pabo4yero IuiaHa cueTos, Gopm
EPBUYHBIX YYETHBIX JOKYMEHTOB, IPUMEHsIeMbIX s odopmieHus (PakTos
XO03AUCTBEHHOH JKM3HH, PETUCTPOB OyXraiTepcKoro (010 KeTHOr0) yueTa.

4.3. Paspabotka (opM JOKYMEHTOB BHYyTpeHHell Oyxranrepckoit
(puHaHCOBO) OTYETHOCTH.

4.4. OObecnedeHue nopsiaKa TNPOBEACHUS WHBEHTAPU3ALUA aKTUBOB M
0053aTeNbCTB.

4.5. KoHTpoub 3a npoBeeHneM X03HCTBEHHBIX OTepallni, coOIoaeHrneM
TEXHOJOrMM  00paboTku  OyxranTepckoidl  umHbOpMamwmu W HOPAAKA
JIOKYMEHTO000poTa.

4.6. HenpepbIBHEBIN y4yeT aKTHBOB, 00s3aTeNbCTB, (BAKTOB XO3HCTBEHHOM
KW3HH, MCTOYHHMKOB (DMHAHCHUPOBAHUS HESITENbHOCTH YUYPEKICHHs, T0XO0JI0B,
pacxooB, MHBIX 00BEKTOB ydeTa, YCTAHOBICHHBIX (heiepaabHBIMH CTaHIaPTAMH.

4.6.1. CpoeBpeMeHHOe OTpakeHMe Ha cueTax OyxXydera oOrnepamuii,
CBSI3aHHBIX C JIBM)KEHUEM OCHOBHBIX CPEICTB, TOBAPHO-MATEPUAIIBHBIX IIEHHOCTEMH
U JIEHEXKHBIX CPEJICTB U T. JI.

4.6.2. VYder wu3Nep)KeK IPOM3BOJACTBA W OOpallleHHs, HCIOJIHEHUS
(MHAHCOBOrO IJIaHAa XO3SHCTBEHHOM NEATENBHOCTH, pPealu3alldd POLYKIHH,
BBIMOJIHEHUs PAa0OT (yClyr), pe3ylbTaTOB HEATENLHOCTH YYPEXKIEHUS, a TaKKe
(DMHAHCOBBIX U PacHETHBIX OTepaLii.

4.7. CBoeBpeMeHHOE W IpaBUIbHOE O(OpPMIIEHHE JIOKYMEHTOB IS
YUpEeKIEeHUs U BeleHHs! Oyxrantepckoro (OFOIKETHOro) yueTa, obecriedeHue ux
COXPaHHOCTH, OPOPMIIEHHs] U CAAYH B YCTAHOBJICHHOM IMOPSIIKE B APXUB.

4.8. ObecrnieyeHne CBOEBPEMEHHBIX M MOJHBIX PAacYeTOB IO 3apaboTHOM
iaTe.

4.9. TlpaBuibHOE HA4YUCIIEHWE M [IepeYUClIeHHe HaJloroB W cOOpOB B
OIOIKETBI, CTPaxOBBIX B3HOCOB B TOCYIapCTBEHHBIE BHEGHOIKETHhIE (DOHIIBI,
niaaTe:Kei B OaHKH, CpeJCTB Ha (UHAHCUPOBAHUE KATUTAIbHbIX BJIOKEHUHN | T. 1.

4.10.  Ortuucienue CcpeacTB Ha  MaTepuagbHOE CTUMYJIHUPOBAHUE
COTPYJIHUKOB YUpeKIEHUS.




4.11. YuacTHe B IpOBeIeHHHM SKOHOMHUUYECKOTO aHaIM3a XO3sSHCTBEHHO-
(MHAHCOBOMN JEATENIBHOCTH YUYPEKAECHHS MO JaHHBIM OyXraJlTepcKoro ydvera H
OTYETHOCTH B LIEJISIX BBIABIEHUs] BHYTPUXO3SHCTBEHHBIX PE3€pPBOB, YCTPAaHEHMUS
IIOTEPHL U HENIPOU3BOACTBEHHBIX 3aTpar.

4.12. Yyactre B 0()OpMIIEHHH MaTepUaIOB 10 HEAOCTa4aM M XHIIEHUSM
JEHEKHBIX CpeJCTB M TOBApPHO-MaTepHUabHBIX LEHHOCTEN, Tmepeiadya B
HEeOOXOMMBIX CITydasx THUX MaTepHallOB B CIIE/ICTBEHHbIE U Cy1e0HbIe OPraHbl.

4.13. OOecrnieyeHue CTPOroro coOJOJEHUS CMET aJIMHHUCTPATHBHO-
XO3SIMCTBEHHBIX M JPYI'MX pacxol0B, 3aKOHHOCTH CIIMCAaHHUS CO CYETOB
OyXrajaTepckoro ydera HeoCTay, 1eOUTOPCKON 3aJOJKEHHOCTH U IPYTHX MOTEpPb.

4.14. KoHTpone  kaccoBo#t ~ JUCUMIUITUHBI  YIOJHOMOYEHHBIMU
COTpyAHUKaMU  OyXraiaTepuu  mpeaenax  KOMIIETEHIMH,  YCTAHOBJIEHHOM
JOJKHOCTHOM MHCTPYKUHMEH U mojioxkeHussMU banka Poccuu.

4.15. CocraBienue 6anaHca M OMEPaTUBHBIX CBOJHBIX OTHETOB O AOXOJaX
M pacxojax cpeacTB, 00 HCIIOJIB30BaHWU Oromkera, Apyrod Oyxraarepckoi
(OromxkeTHOM) M CTATUCTMYECKOW  OTYETHOCTH, IIpPEJACTaBlIeHHE WX B
YCTaHOBJIEHHOM TOPSAJIKE B COOTBETCTBYIOILIUE OPTraHbl.

5. IlpaBa

5.1. byxrantepusi UMeeT ciieyrollue npasa.

5.1.1. TpeGoBaTe OT BceX CTPYKTYPHBIX IOApazaeNeHuil YupexaeHus
cobuoieHus nopsiika oopMIIeHHs orepaliii ¥ MpeCTaBlIeHUs B yCTAHOBICHHbIE
CPOKH HEOOXOUMBIX JOKYMEHTOB M CBEIEHUH.

5.1.2. TpebGoBarb OT pPYKOBOAUTENEH CTPYKTYPHBIX TOJpa3/eeH i,
(GuInanoB  yupexaeHUs M OTJACTbHBIX  CIELMATUCTOB TMPHHATHS  Mep,
HamnpaBJIEHHBIX Ha ofecredyeHWe TMPAaBUIBLHON OpraHu3aluuMu OyXralTepcKoro
yuera.

5.1.3. BHOCUTB npeanokeHus pyKOBOJACTBY YUPEKASHHS O MPUBICYEHUH K
MaTepHaabHOM M JUCUMIUIMHAPHOW OTBETCTBEHHOCTH [JOJDKHOCTHBIX JIMLL I10
pe3yJjibTaTaM IIPOBEpPOK.

5.1.4. He npuHMMare K HCMNOJHEHHIO U O(MOPMIIEHUIO JOKYMEHTBI I10
orepaLusaM, KOTOpblE€ IMPOTUBOpPEYaT 3aKOHOAATENbCTBY W YCTaHOBJIEHHOMY
MOPSAAKY NPUEMKH, XPaHEHHSI U PACXOJOBaHUS JIEHEKHBIX CPEJCTB, TOBAPHO-
MaTepuajbHbIX M JPYTHX LIEHHOCTeH, a Takke 0€3 COOTBETCTBYIOIIEro
pacropspKeHUs pyKOBOIMTENS Y UpeKIeHHUS.

5.1.5. Bectu mnepenucky o BompocaM Oyxrantepckoro (OrOIKETHOTO)
ydyeTa M OTYETHOCTH, a TaKXKe APYrMM BOIpOCaM, BXOASIIMM B KOMIIETEHLIMIO
OyXranTepuu 4 He TpeOYIOLIMM COTJIACOBAHHS C PYKOBOJIUTENEM Y YperkIeHNUS.

5.1.6. IlpencraBuTenbcTBOBaTH B YCTAHOBJICHHOM TOPSAKE OT HMEHH
YUPEXKIEHHUs TI0 BOMPOCAM, OTHOCAIIMMCH K KOMIETEHLMH OYXTaaTepuH, BO
B3aMMOOTHOIIEHHUSAX C HAJIOrOBBIMM, (DMHAHCOBBIMM OpraHaMM, OpraHamu
roCy1apCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OaHKAMMU, HHBIMH TOCY1aPCTBEHHBIMH
OpraHu3alusAMH, a TAK)Ke IPyTUMH OpPraHU3alMsIMHU, YUPEKIeHUSIMHU.

5.1.7. JlaBaTh yka3zaHHs CTPYKTYPHBIM MOJpa3feeHUsM YUPEKIAECHHUS IO
BOTIPOCAM, OTHOCSAIIMMCS K KOMIIETEHLMH OyXrajiTepud M BBITEKAIOIIUM W3
(yHKUMH, KOTOpBIE EpevrCclIeHbl B HacToseM [TomokeHuH.




5.1.8. TpeboBaTte M momy4yate MaTepuasbl, UHOOpPMAIHIO, HEOOXOTUMBIE
JUIsL IeATEJIbHOCTH OyXTralTepuH, OT CTPYKTYPHBIX [TOApa3iesIeHni YupexxaeHus.

5.1.9. OOpamarbcss W momay4yaTb OT CTPYKTYPHBIX TM0Jipa3fiesieHni
YupexaeHusi, rocyAapCTBEHHBIX MPEANPUATHH U YUPEKIECHUH HEOOXOAUMYIO
METOAUYECKYIO, TIPABOBYIO M KOHCYJIbTALIMOHHYIO MOMOUIb B BBIMIOJIHEHUM 3aj1ad,
BO3JI0)KEHHBIX Ha OyXralTepHio.

5.1.10. [laBaTh pa3bsiCHEHUS W PEKOMEHAALMU 110 BOIPOCAM, BXOASIIUM B
KOMIIETEHLHIO OyXraaTepuu.

5.2. I'naBHBIN OyXrantep uMeeT clieylolue npasa.

5.2.1. B ciayuae oOHapykeHHs] He3aKOHHBIX JIEMCTBUH HOJDKHOCTHBIX JIMIL
JOKJIa/IbIBATh O HUX PYKOBOIUTENIO YUPEXKACHUS 1JIs IPUHATHS Mep.

5.2.2. BHOCHTB NpeaioKeHNUs: pyKOBOACTBY YUpexKJAeHUs O MepeMellleHun
COTPYAHUKOB OyXrajirepuu, HX MOOLIPEHUM 3a YCreumHyl paboTy, a Takxke
MPEUIOKEHHUsT HAJOKeHUM JUCUUIUIMHAPHBIX B3BICKAHUW Ha COTPYIHHKOB,
HapyILIAOIIMX TPYAOBYIO IHCLMIUIUHY.

5.2.3. CornacoBbiBaTb € pPYKOBOJMUTENEM  BOIPOCHl  Ha3HA4YEHH,
YBOJIBHEHH s U [1epeMeILeHHs COTPYIHUKOB OyXTraaTepHH.

5.2.4. IIpuMeHSATb 10 COTJIACOBAHUIO C PYKOBOJAUTEIEM YUPEKIECHUS MEphI
NOOLIPEHHs MO0 Mepsl B3blcKaHUs. Mepbl B3bICKaHUS MOTYT MPUMEHSTBCS TOT/a,
KOrja COTPYAHHK OyXrajiTepuu IMOBTOPHO JOMYCTHJ OMIMOKY, MpPHUBEIUIYIO K
(MHAHCOBBIM TOTEPSIM [UIs yUpexkIeHHs!, MO0 JOIMyCTHN yTeuKy HH(pOpMaluH,
HOCALLEH KOH(QHUIEHMATbHBIA XapaKTep.

5.2.5. llpencraBnsiTe pa3HOINAcHi PYKOBOAUTEIIO YUPEKIAEHUS B
OTHOILEHUU BeZleHUs OyxranTepckoro (010 KETHOr0) yuerTa.

5.2.6. PyKoBOACTBOBATHCS MUCEMEHHBIMU PACTIOPSIKEHUSMU PYKOBOIUTEIS
YupexkaeHus B cillydyae BO3HMKHOBEHMs Pa3HOIMIACHN MeXIy PYKOBOJWTEIEM H
TJIaBHBIM OyXrajJTepoM B OTHOILEHHH BeIeHHs OyXralTepckoro (OHIKeTHOro)
yJeTa.

5.2.7. TpeboBaHus OyxrajaTepuu B 4acTH Mopsiika 0(hOPMIICHHS OTeparui
M TpeACTaBIeHUs B OyXraaTepuro HeOOXOAMMBIX [IOKYMEHTOB H CBeJEHHMH
SIBJIAIOTCS 00s3aTeNIbHBIMU JIJIS BCEX CTPYKTYPHBIX MOJIpa3ie/ieHui YupexieHus.

6. OTBETCTBEHHOCTH

6.1. CorpynHHKH OyXraiaTtepud HeCyT OTBETCTBEHHOCTh 3a HaJUIeKallee H
CBOEBPEMEHHOE  BBITIOJIHEHHE  (PYHKLHMH, IPeayCMOTPEHHBIX  HACTOSLIUM
MOJIOYKEHUEM, B Ipefenax o0s3aHHOCTeH, BO3JIOKEHHBIX Ha HUX JOJKHOCTHBIMH
UHCTPYKLHMAMHU U HENOCPEJICTBEHHBIMU PYKOBOAUTEISIMH.

7. 3aKIHOYUTENBHBIE MTOJI0KEHHSI

7.1. JlaHHBIA JOKYMEHT JEHCTBYET 10 €ro rnepecMoTpa.
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